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OVERVIEW

What is the FMW-FIR Module

FMW-FIR is a tool that links the FIR Spreadsheets, as issued by the Ministry of Municipal
Affairs, to your accounting data, and / or data from other systems such as Job Costing,
Equipment Costing or HR/Payroll which might form the basis for the FIR.

The FMW-FIR module provides an easy means to cross reference individual cells
(schedules / column / row combinations) in the FIR spreadsheets to your source
system(s). This process is usually the most time consuming and labour intensive part of
completing the FIR reporting process.

The FMW-FIR module can be used in conjunction with source data contained in FMW
Web (Financial Manager’s Workbench) or the source data may be contained in an Excel
spreadsheet, an ASCII text file or a SQL view or table. In the case of an SQL view, the
data is accessed via a JDBC connection, which means that most accounting systems that
are based on an SQL-type database may be accessed dynamically with this tool.

Technology Overview

The FMW-FIR module is a Java-based application. This means it can be deployed and
accessed directly from the PSDRCS.com/downloads website. A technology called Java
Web Start™ is used to deploy the application. The advantage of this technology is that
every time FMW-FIR is accessed, the PSDRCS.com website is automatically checked for
updates, and if there are updates they are automatically installed. This means that the
user can be assured that the latest version of the application is always being used.
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INSTALLATION

Downloading FIR (2018)

Open a web browser and go to www.psdrcs.com/downloads

FMW-FIR Module for Ontario Municipalities
FIR Documentation: FIR Handbook (pdf format) | FIR 2016 Release notes
© PSD Inc. 2001-2019. This software is not shareware or freeware.

Please do not download unless you have a valid license agreement with PSD Inc. or otherwise have been granted p

and use the software.

Get FIR

6ption 1: Auto Updating (Recommended)

Requires Java 8, 9 10 or FMW Launcher
Launch Auto-Updating FMW FIR 2018 (.jnlp format)

\.
()ption 2: Install FIR

It is recommended to use Option 1 to benefit from not having to uninstall and re-install FIR if we upload updates.

Eownload Installable FIR 2018 (.exe format | Not Auto-Updating)

For previous versions of FIR please contact fmwsupport@psdrcs.com

Make sure Microsoft Excel is closed before clicking on one of the 2 options to
download FIR.

Option 1 “Launch Auto-Updating FMW FIR” - Steps
Click on the link.
Enter Registration Key.
Select .xIsm file and follow steps as set out in FIR 2016 Release Notes. Use FIR.
To re-open FIR after it has been closed, click on the link from the website again.
This is the recommended option because it will load the most up-to-date FMW
FIR code.

Option 2 “Download Installable FIR” - Steps

Click on the link.

Save the file.

Go to your Downloads folder and double click on: FIR-2018-install.exe.
(Windows may try to protect your PC. Click on “More info” and select Run
anyway.)
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Windows protected your PC

n prevented an unrecognized app from
nught put your PC at risk.

Follow the setup wizard and install. When finished, launch FMW FIR.

2
This will also create an icon on your desktop: w
Enter Registration Key.

Select .xIsm file and follow steps as set out in FIR 2016 Release Notes.
To re-open FIR after it has been closed, double-click on your desktop icon.
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CREATING A DATA SOURCE

Introduction

The FMW FIR Module is designed to allow the accessing of data from a variety of
sources. This means that you can link your FIR module to your General Ledger or other
source systems. If you have FMW Web (PSDRCS’ flagship budgeting and reporting
software system), there are built in links, which allow you to access its data directly from
the FIR module without any technical intervention. If you are planning to link another
system into the FIR module, you will need to prepare a data source with the following
fields.

Class. A Class is simply a means of distinguishing different types of data that
are keyed differently. For example if you are extracting operating data from a
GL system and job / project data from a project system, and you need both
types of data to feed the FIR module, you would have two classes, each with
different key configurations. If however all your data comes from a GL you
would only specify one class in the data source.

Key segments and descriptions. Each record of data within a class is described
in terms of up to five key segments. These are definable by the user. For
example a GL system's data might be defined by a Department key segment and
an Account key segment. Data coming from project costing system might have
three segments, e.g. Project, Component and Account. Each segment is also
accompanied by an (optional) description.

Amount: Each record has an annual amount associated with it.

Using FMW Web as a data source

If FMW Web is your primary data source you will reference the appropriate classes
defined in FMW Web which relates to your General Ledger when creating profiles.

You will usually reference your YTD Actuals Version from which the data will be drawn,
although you could also access any version of data in the system. This means, for
example, that you can easily view both your budget and actuals in FIR format. Each
profile will reference a specific Version.

When referencing data in the version, the FIR application will add together all calendar
columns that are defined in the calendar that is referenced in the Class.

Accessing FMW Web as the data source is dealt with further under Profiles.
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Using an MS-Excel file or a text file as a data source

PSD

Data can be exported from the source system(s) into either a fixed field length text file
or an Excel file and then accessed by FMW FIR. A specification for a text file that can be
directly accessed is described below.

Class

Key_seg 1
Key_seg 2
Key_seg 3
Key_seg 4
Key_seg 5

Key seg 1 desc
Key seg 2 desc
Key seg 3 desc
Key seg 4 desc
Key seg 5 desc
Amount

Specification for standard fixed length text file data source

40 characters left justified
20 characters left justified
20 characters left justified
20 characters left justified
20 characters left justified
20 characters left justified
40 characters left justified
40 characters left justified
40 characters left justified
40 characters left justified
40 characters left justified

15 right justified, leading sign

Each record should be terminated with a crlf.

Class. Class name - same as the following records.

Key Seg x: all blank

Key seg x_desc: descriptions for each of the key segments - for
example if key_seg 1 represents the account, this field would have a
description such as Account.

This file should be sorted by Class and then by the key segments. The first
record of each Class section is a descriptor record that follows the same
format as above but the fields are populated as follows.

In addition to a text file in the standard format any fixed length text file can be accessed,
provided all the major data fields are present somewhere in the record. The
specification for the location of the fields for a non-standard text file is provided as part

of the Profile setup.

When using an Excel file as a data source it should be set up as with the standard text
file (see box above) except that instead of fixed length fields, each field should simply be
placed in a separate Excel column.
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Using an SQL view as a data source

If you have an SQL - based source system (e.g. running on Oracle or MS-SQL Server or
any other JDBC compliant database), you will need to install a view (or table) accessing
the source system's data, which needs to represent your data in a specified format. The
format is exactly as described in the standard Excel / text file above, except that the
fields are simply table or view fields instead of text fields or Excel columns. In addition,
a Year field (representing fiscal year) must be added as the first field in each record (just
prior to the Class field). A view is the preferred means of accessing data because once
the view is installed it can be directly accessed from the FIR module, and you are always
guaranteed that your source data is current.
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CREATING AND USING PROFILES

What is a Profile?

When you open FMW-FIR, you will be asked to Open an existing profile or to Create a
new profile.

A profile defines the data source that will be used to populate FIR schedules, along with
the ranges that you define to cross-reference the source data to individual cells. If you
are in the FIR application for the first time, you will create a new profile. If you have
multiple users of the FIR application each should create their own profile with one being
the main profile. All profiles will be merged into the main profile when completed.

@IFMW FIR for Dntario Municipalities e =] S|
File Edit Reports Help

SBE Xha [

I =

RAC Software Inc.|

\ (®) Open existing profile
& > > () Create new profile
*
- 1
g¥
‘ 1% )

Creating a New Profile

Select Create new profile from the opening dialog, and click OK. If you have already
created a profile in a previous session, you may select Open existing profile.
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You have 5 choices for your data source when creating a new profile:
= Demo Data

= Text File
=  Excel File
= Vijew/Table
= FMW Web

If you select Demo Data, there is no need to enter any additional information. Click OK.
This will allow you to experiment with some demo data embedded in the system - it will
obviously not be useful in a real application.

If you select Text file or Excel file you can enter the location of the file or click on Browse
and locate and select the appropriate file. Your source data must be presented in the
format described in the previous section. If your text file is not in the standard format,
you can further define your text parameters by selecting the Text Parameter tab and
entering the position (the first position in the file = 1) where each field can be found in
the fixed length text record. (an example is shown below).

Data _Suume'rIext Parameters |

[v] Uise record definition below instead of standard
To

From

Key Segment 1 Description
Key Segment 2 Description
Key Segment 3 Description
Key Segment 4 Description
Key Seament 5 Description
Amount 1
Amount 2
Amount 3
Arnount 4
Amaunt &
Amount &
Amount 7
monnt

Class Pos. | Pos. Hame
Class Narme General Ledger
Key Segment 1 3] 3] Fund
Key Segment 2 g 10 Department
Key Seqment 3 12 14 Activity
Key Segment 4 16 149 Tag
Key Segment 5 0 0

[4]

As well as the locations of the key segment and descriptions and amount(s) fields, you
can also use this dialog to define the names of the class and the key segments, which
means that these do not need to exist in the file.
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If you select View /Table or FMW Web you will complete the following information:

= DSN (JDBC Data Source Name*)

= User Name

=  Password

=  View Name (view) or Version (FMW)
=  Year

*Java 8 no longer supports ODBC; use JDBC instead. In the DSN field of the Profile
screen below, enter this connection string:

for Oracle: jdbc:oracle:thin:@<server>:1521:<sid>
for SQL Server: jdbc:sqglserver://<server>:1433;DatabaseName=<database>

[ edit Profile i —
Data Source :
[| Dema data
[ Text Moira Speedie Documents\FIR\FIRY2004 ascil.txt| |  Browse
] Excel lpEEdiE'-DE--:LI!‘-':EI‘IiE'-;:[R'-FEP \Debt scheduls 744, 1= Browse
[] view / Table
DSM
User Mame
Password
View
Year | 2003

[] FMW Enterprise / Web
DSM | jdbcisqglserver: ffvsgl2008:; 1433;DatabaseMame =FT
User Mame | frmw
Password lii.----
Version |Actuals

Year | 2015 -

The DSN (Data Source Name), User Name and Password refer to the JDBC connection
information required to attach to either FMW Web or another SQL-based system. If a
View / Table is used it must present information in the prescribed format.

If FMW Web is used as the source, be careful to type in the name of the Version that
you wish to access exactly as it is (case—sensitive) in FMW. Other than this, no technical
preparation of the data source is required - your FMW consultant will have installed the
necessary components to interface the systems.

Once you have created a profile, you can Save it by clicking on File and Save As or on the

Save button in the tool bar. This will save your data source specification as well as any
work you have done on defining ranges for cells, so these can be easily accessed the

10
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next time you open the application. Give the profile a name with a file extension of .fws
and save it to your preferred file location (by default c:\My Documents). While you may
have multiple profiles, if you have multiple sources of data for the FIR schedules, you
can only access one profile at a time.

Opening an existing profile

Select Open existing profile. You will be presented with a dialog box to open a
previously saved profile, which is contained in a file with an .fws extension.

Changing an existing profile

Once in the profile you can modify the profile. Click on the File | Edit Profile menu
option. Make your required changes, such as the Year of the data to be brought in

Edit Profile =
Data Source
[ ]| Demo Data
[ Text
[ Excel
] view [ Table
D5N
User Mame
Password
View
Year | 2000
FMW Enterprise [ Web

DSM acle:thin: @racdev. dtywidesolutions. com; 152 1:ard
User Name | frww_client
PESS'.NOrd SEERBENRREEREN

Version |YTD Actuals

One way that you can use the Edit Profile feature, is to view a different set of data (data
source) using the same range definitions. Once you have defined your ranges, simple
select File | Edit Profile, and change the data source. The whole FIR will then be
calculated using the new data set. The profile can then be saved under a different name
or the original profile can be overwritten.

11
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Saving the Profile

Since FIR 2016, FIR looks like it has the MS Excel application embedded in it. However,
since you are still in FIR, use the Save button in the FIR toolbar or go to File > Save
Profile. (The same goes for other commands such as copy and paste.) When you do this
to save the profile:

- It will save all the cell references to your data as well as the data you entered

into the *.fws file

- It will update the *.xIsm file

[ FMW FIR for Ontario Municipalities —
file Edit Reports Help
lusert Page Layout Formulas Data Review  View Help Q Tell me what you want to do
X, - ==s) Ein Sx g | ZAuosum - A
Gl |7 KA - 35 \Wrap Text Number - Bl 2] J €= =X g w ;:
By~ == ek 2 Lt" D B 2 i IFill - Z° 4
- e | DA | == 5= EMerge & Center - $ - % » %3 & Conditional Formatas Cell  Insert Delete Format e Sgrt& Find 1}
This area looks like the Excel Formatting - Table - Styles- - - - Filter - Select
Clipboard 1% ety with Alignment F Number [F Styles Cells Editing ~
application within FIR but do not
use the SAVE button here.
115 v
G H 1 J BL -~
1 505207 0937 |
3 Schedule 54
4 | CONSOLIDATED STATEMENT OF CASH FLOW - DIRECT METHOD
5 for the year ended December 31, 2016
Z * Municipalities must choose either the direct or indirect method. If indirect method is chosen, please use Schedule 54B.
9 CONSOLIDATED STATEMENT OF CASH FLOW - DIRECT METHOD
10|
26
Actual
il Operating Transactions. 1
12 Cash received from s
13| "o Taxes
14| " Transfers 124
15| "o User Fess
16| " oo Fees, Perms, Licenses and Fines.
17| " Erierprises
18| " Invesmerss
19 u 2% Otec B s s S I
20 " om Subtotal [
& Pl »

DEFINING THE FIR CELLS

What is a FIR Cell?

A FIR cell is defined by a unique schedule / column / row identifier. Either the user
provides the data definition for the cell, or it is a constant, or it is defined as a
calculation from another cell or cells. Any cells presented in white are editable by either
direct entry or by referencing your data source with a set of ranges.

As with all applications, you should regularly save your work as you go along, to avoid
loss of data.

Inputting data directly into a cell

To input directly, simply select the schedule you wish to work on, and type in the cell as
you would in a spreadsheet.

12
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Cross referencing a cell to a data source

To cross-reference your data source to the cell, select the schedule you wish to work on,
and double click on an editable (white) cell. The following dialog appears on your
screen, which can be used to define multiple ranges of source data to be included in the
cell definition: (Note: your Class and From and To columns may have different names
than shown in the sample below.)

@l Cell Definition O G x|
i Direct Input | @ Ranges
Class [Rv [ % [ Al [ From [ To | A | From To

D

Account Account
Operating Mo 100.00 Yes

L«

B [»]

|| Insert H Delete ‘ | Audit |

To complete a range, select the appropriate Class from the drop down box in the Class
field. (If your data source is an Excel, Text or View file refer to File format document for
the definition of Class).

The default for reversing a sign (Rv) is No. If you wish to reverse how a number is
displayed then select Yes by clicking on the field. (Example: 100CR + 50DR would be
displayed as (50) if you retain the default of No.

If you want to insert more or less than 100% from this source, enter the appropriate
percentage in the % column.

The balance of the columns are From and To element columns where elements
represent items such as department codes, account codes, funding source codes etc. as
identified in your data source. You will enter a range for all elements defined in your
data source. For example, if you have Department codes, Account codes and Object
codes in your data source, enter a range for each element on each inserted line. You
have the option of selecting ALL or entering a range of elements for each type.

To enter a range of elements, click in the All column and select No by either selecting No
with your mouse or pressing the letter N on your keyboard and press tab to move to the
‘to’ field.

Data can be entered directly into the From and To fields or selected from a pick list. To

view a selection list of your elements, double click or right mouse click on the From or
To fields and select the required element.

13
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You can select a contiguous list of elements to populate the To and From field by
clicking on the first To element, pressing the Shift key and then selecting the last From
element. Alternatively you can select a single element.

You can also search for an element by entering in the element number or enter an * and
a partial for full description.

1 C:\My Documents\FIRVFIR_ fws\M

File Edit Repurls Help

RE‘JENUE FUND E"(PENI]JITURES 2000FIR

Schedule 40 3006 25101 :Cambridge C
Frthe year ended December 1, 2000 Mun Cide MéH Municipality

Department
() Ranges

7010101 Members of Council = | Eror |
7010102 General Gavernment - Administratio

::lg 7010103 Corporate - Cwverhead

0230 | 7010104 Other
vees 7020105 Planning & Zoning

gaio | 7020108 Commetical & Industrial

:xg 7030201 Traffic & Transp. Admin

oo |T030210 Roads Operations

e [T030201 Winter Control

"8 1T030303 Parking

o610 |T030481 Street Lighting
G20
assn (FOE0101 Fire

:::3 TOED201 Protective Inspection and Contral

"6 17070121 Parks
n6s

To [ Al [ From To

Depatment  Depattment Accounts Accounts i
7030210 707012 Ves 0

[Pl

[¥]

0693 [TO70201 Home far the Aged - Admin. OK | | Cancel

wn | 7070221 Recreation Facilities

0520 ; : B TEE Hiiii TrESE RS ET 05

asso || 070402 Libraries 5387 1,654 GATEEET | FILETE | LEdhiTh ¢ 1096545

:::g TO70610 Cultural Services : i
T wso 7070901 Recreation Programs [] i

055 : — [} [

wa |7080310 Cerneteries b || EAET] 117,853 0| 18251672 AE0.008 | DESETAT | BADRGED | 19,50146F

100 ]

1020 OK | | Cancel SEG e | HE SR s'é'i'

1030 el "

100 [ERET] H 31062 143,455 123,765 15 951,107

1035 ] [

1088 [ [ SEETE | lmee i ] ssoo0n | 993 [ 129,765 16505 | 1,239,761

T B ¥ o B B S e B s e

You can enter as many ranges of elements as required for each cell. To create a new line
either click on the next line and a new range line will automatically be created, or click
the Insert button.

To delete a line, click on the line and select the Delete button.

14
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Modifying Data References

As indicated above, you may directly enter an amount/number/text into a cell by either
entering the amount/number/text into the cell or double click on the cell and select
direct entry. If you have a cell defined as a set of ranges, and you then enter data
directly into the cell, you will receive a warning and then the cell will be changed to a
direct entry type, and your ranges will be deleted.

You cannot have a combination of direct entry plus the data resulting from listing
ranges. You may either have the result of direct entry or data compiled from specific
ranges.

You may also cut/copy and paste cell amounts by using the appropriate symbols in the
tool bar for both direct entry amounts and ranges of elements within one schedule and
from one schedule to another. You can only cut/copy one cell at a time but you can
paste to multiple cells).

Once you have completed your cross reference you may make an adjusting entry to it by
entering an amount in the Range Adjustment Amount cell at the top of the cell
definition box.

™1 Cell Definition: Row 0250 Corporate Management Col 0001
i) Direct Input {#)Ranges Range Adjustment Amount :|3407.0 |
Class Ry % Al From _ To | Al From To
Fund Fund Department  Cepartment
PNE I o 1000 Mo o G Mo 121 121 B

[«]

[ ]
[ Inzert | | Delete Audit

Hote

[»]_ |

[ »

1]

OK | | Cancel

You can also enter a note explaining your adjustment in the Note box at the bottom of
the Cell Definition Box. This note is for information purposes only and is not printed on
the final FIR submission.

15
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Adding Rows & Sections

In some schedules (22A,B,C & 24A,B,C) you may need to add a row or add a section. You
may either click on the buttons in the task bar or click on edit and select the appropriate

item.
1. GEMERAL PURPOSE LEVY INFORMATION W/
0 Milton T INSERT A RO |
ik
929 TOTAL . .
Propeny Tax Fate Percent of WA Phassln
it Tax Class Descriplion Ta: Rago Full Rate Azzessment oA
RTQ | Band e - ’ ' = = Azssszment
] 2 3 4 5 [ 7 16
LIST ; LIST % $ §
2001 0 iMilton T

Auditing cell or schedule definitions

You are always able to see for which cell you are entering data by the green rectangle
around the cell as well as the Row and Column information in the Cell Definition header.

Salaries, W, = 2
SN A8 Interest on . Contracted Rents and Financial External .
and Employee Materials : Amortization
= Long Term Debt Services Enpenses Transfers
Benefits - - - - .
1 <, Cell Defiition: Row 0250 Corporate Management Col 0001 E B
£ - - - -
General government R R
0240 GOVEIMANGE . . . e v e v e e 701,157 (") Direct Input @ Ranges Range Adjustment Amount : |0
0250 Corporate Management. . ..o ain 1 iaseTal 1
0260 FrogramSupport. .. ... 5.:213,183 T
0299 A Subictil i . Class Ry % All From To

Department  Department

Protection services
0410 Fire. .. o 5,700,655 Operating Budget Ent... - [N an.n Mo 1110 1110
0420

Folice .

0421 CourSecurty, .. .. || |Operating Budget Entry DYes 0.0 Mo 1110 110
0422 Prizoner Transportation. . ... .. .. ... ... | -

0430 Conservation authority. .. ... ... L. k Operating Budget Entry D Yes 80.0 Mo 1110 1110
0440 Frotective inspection and cantral . .. ... .. BEE 35 Operating Budget Entry D No 100.0 Mo 2205 2205
0445 Building permit and inspection services . . . . i 1,353,226 f _ T

0450 EMErgency MEasures . . ... ... ..o ] || | @perating Budget Entry D'Yes 100.0 Mo 2205 2205

Click the Audit button to view the details of your source data reference amounts. You
can print the details by clicking the Print button. There is also an Audit option for the
entire schedule under Reports on the menu.
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T T Z_ Autcoum -
W b ¥ Cell Definition: Row 1031 Contributed (Donated Col 0001 = | J il [H
i~
T —— Inat 2 ¢ Find
(7 Direct Input @ Ranges Range Adjustment Amount : 1234 & Clear~ Sate
Fant T - : Editing
Class | Rv % AN Fram To | Al From To | s
Jr || 1233333 Joh Job JobFhase  .JobPhase | _|
Operating Budget Ent... ~ |Ng 100.0 o CO0000200 | CO0OO00Z00  Yes \___|
EMENT OF CHANGE If\|
g (SLC 10209901) . .
capial aceess (SLC 5T YY
Englie capial sses . =
Hrprogress . L L L, . L (i} | r J
tangble capdal assets | || Insert il Delste ] Audit
ingiie capital assets . . Note -
peapialassels . . L. .
|Adju5trmem: =
e N
/A Audit Report - Schedule 53 [
Row Col | Class Hote | o
1031 §0001 --INPUT or ADJUSTMENT--  Adjustrment | . 1,234.00 |
| [1031 0001 | Operating Budget Entry Job | |C00000200 CONTRIBUTED AS 2030 Funding 8341 Contributed GoodsiSetvic (1,234,567.00) |
‘Total Row 1031 Col 0001 | | | (1,233,333.000 |
Schedule Tatal (1,233,333.00) il
< »
ok [ Print... I ‘ To Excal... (

Carry Forward Operations

In many cases, amounts entered in one schedule are automatically carried forward to
another schedule. Carry Forward amounts are referenced on each line where the carry
forward amount is placed. You are not able to enter data directly into these cells as they
are locked. (SLC — Schedule Line Column)

FERELL

FIR2017: Single/Lower-Tier ONLY Schedule 72
Asmt Code: 2409 CONTINUITY OF TAXES RECEIVAELE
MAH Code: 14402 for the year ended December 31, 2017
Continuity of Taxes Receivable 9
5
0210
0215
0ZHy
0E25
0240
0250
0260
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Merging Profiles

PSD

If you have multiple people working on their own profiles you will need to merge them
all when completed into the main profile. First you open the main profile and select
Merge Profile from the File drop down list.

S FMW FIR for Ontario Municipalities

Edit Reports Help

Open Excel... E @ [i

Edit profile...

Open profile... INSERT p

Merge profile...
{Arial

Save profile

Save profile as... er

[P
Print...

Exit

You will then be prompted to open the file where you have saved the FIR.fws files.
Open the one you wish to merge into the main profile and you will receive a list of
schedules available from the second profile to merge into the main profile.

S Open

Look in:

5

Recent Places

Desktop

=l
Libraries

A

Computer

@

MNetwork

bbb —
| FIR - 0 EEr
MName £ Date modified Type
oL 2/01/18 2:04 PM File folder
. Original files New FIR 2/01/18 11:35 AM File folder
Test 2/01/18 2:37 PM File folder
|| dema.fws 6/22/17 11:09 AM FWS File
| Junelb.fws 6/16/17 11:32 AM FWS File
| June16pm.fws 6,/16/17 4:45 PM FWS File
|| Test FIR Demo Data.fws 6/06/17 10:24 AM FWS File
< i t
File name: - COpen |
Files of type: [FIR Profile (fws) »] [ Gancsl |

Select the schedule(s) you wish to merge and click ok. You will receive a warning asking
if you are sure you wish to replace these schedules. Click ok.
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o —

Schedules |

10110

100
33 53

o [ema ]|
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OUTPUTTING RESULTS

Printing FIR Schedules

PSD

You can print a schedule by: Clicking on the print button in the tool bar OR selecting File

and Print.

Printer
Mame: [fj MPIB2BE1C (HP Laserlet MFP M4 26fdw) E Properties...
Status: Printing; 1 document(s) waiting ﬁ
Type: HP Laserlet Pro MFP M426F-M427F PCLG I&I
Where: WSD-885a021 e-bEed-4ba3-9005-0a60e8 e44f05.003
Comment: e
|| Print to file
l Print range Copies
| - |
@ All Number of copies: |1 =
| a & -
(") Page(s) From: To: -
Print wihat
: - |j| @ ..! [ Callate
() Selection () Entire workbook z
@ Active sheet(s) Table
I:ilgnore print areas
QK J | Cancel

Note that there are some limitations in printing certain complex schedules (e.g. the tax
schedules. In these cases print from Excel (.xIsm file) instead.
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Printing Reports

There are 3 reports located under the Reports button in the tool bar.

Audit Report

The audit report lists for each schedule the row, column and the cross-reference
entered and the resulting cell amount.

iz

FIR2017: Schedule 53
Asmt Code: 2409 CONSOLIDATED STATEMENT OF CHANGE IN NET FINANCIAL ASSETS
MAH Code: 14402 (NET DEBT) AND TANGIBLE CAPITAL ASSET ACQUISITION FINANCING/DONATIONS

for the year ended December 31, 2017

A Audit Report - Schedule 53

Row Col | Class | Note
1031 §0001 --INPUT or ADJUSTMEMT-- 1,234.00
Total Row 1031 Col 0001 1,234.00
([1032 0001 --INPUT or ADJUSTMENT-- 1,234,567.00
| Total Row 1032 Col 0001 | 1,234,567.00
I 1040 /0001  Operating Budget Entry Dapt | 2904 FIXED ASSETS 5980 Gain on Disposal (166,414,423
Total Row 1040 Col 0001 (166,414.42) |
Schedule Total 1,069,386.58

oK || Print... H To Excel...

Data/Schedule Cross Reference

The Data/Schedule Cross Reference report lists any cross-references (e.g. GL accounts)
that have not been assigned to a schedule/row/column. It also lists cross-references
(e.g. GL accounts) that have been associated by percentage with specific schedules.

Ranges Report

The Ranges Report lists all the mapping you’ve created between which row/cell
intersects with which G/L account. Displays for each schedule all cross references
(ranges) defined and the total $ amount.
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{ Ranges - ! r lﬁ
Sheet | Row | Col Class Rev?l % (All| From | To Al From | To |-
2z | _ ~INPUT or ADJUSTMENT— =
02 ~INPUT or ADJUSTMENT-- =
0z --IMFUT or ADJUSTMEMT--

10 _ Operating BudtY | 100.0% ¥ 5210 5210
10 | Operating BudtY 100.0% Y 5235 5235
10 _ «INPUT or ADJUSTMENT--

Operating BudtY | 100.0% 2350 2350 5400 5400
Operating Buds | 100.0% 0736 0736 | 2h25 26245
Operating Buds 100.0% 736 0736 2535 2534
Operating Budiy | 100.0% v 5435 5435
| Operating BudiY | 100.0% Y | 442 442
Operating BuddY | 100.0% Y 641 841
Operating BudtY | 100.0% ¥ 5635 5635
Operating BudY | 100.0% ¥ 5672 5672
Operating Budiy’ 100.0% Y AT20 ardsa
| Operating Budiy | 100.0% Y | 5857 5557

10 ~INPUT or ADJUSTMENT-

Operating Budiy 100.0% % a700 aron

Operating Budiy | 100.0% Y 5917 5817 -
B - + - — = - - - + > J
J| ook | | Print... | | To Excel...

Excel file for submission to MMAH

Once you've saved the FIR profile, it will update the .xIsm file selected when FIR was
opened. This file is now ready to be sent to MMAH.

TECHNICAL NOTE — EXCEL SETTINGS

a. Excel Trust Center

The following error message is usually a problem with the Excel Trust Center
setup. The location of the FIR files (usually <user-home>\FMWFIRFiles), must
be set up as a trusted location in the ‘Trust Center’.

Microsoft Visual Basic

Run-time error -2 147021352 {300 70bbc)":

Office has detected a problem with this file. To help protect your
computer this file cannot be opened.

End 1=ulN]u Help
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To resolve this issue, in Excel

1. Click “FILE”
2. Click ‘OPTIONS”

Account

Feedback

Options

. Click on “TRUST CENTER”
. Click on the <TRUST CENTER SETTINGS> button
Excel Options 7 X
Henesl O Help keep your documents safe and your computer secure and healthy.
Formulas
Data Security & more
Proofing Visit Office.com to learn more about protecting your privacy and security.
Save Microsoft Trustworthy Computing
Language
Microsoft Excel Trust Center
Ease of Access
The Trust Center contains security and privacy settings. These settings help keep your .
Advanced computer secure, We recommend that you do not change these settings. | Trust Center Settings...
Customize Ribbon
Cuick Access Toalbar
Add-ins
. Click on “TRUSTED LOCATIONS”
° Ensure that the “<user-home>\FMWFIRFiles” location is included on that

screen

Trusted Publishers

Trusted Locations

Trusted Documents

Add-ins

ArtiveX Settinns

Trusted Locations

Warning: All these locations are treated as trusted sources for opening files. If you change or add a location, make su
that the new location is secure,

Path Description Date Madifies
User Locations
Ch\Users\Peter\FMWFIRFiles', 8/5/2011 11:51
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b. Excel ‘popping out’ of FIR application

If Excel ‘pops out” when using FIR, it is because of multiple monitors/displays
being used. An Excel setting needs to be modified to prevent this.

Open Excel and go to File > Options:

Account

Feedback

Options

Under General, select “Optimize for compatibility”.

Excel Options
‘ General i o— ) ) )
E :s_ﬁ General options for working with Excel.
Formulas
Data User Interface options
Proofing When using multiple displays: G
S Optimize for best appearance (application restart required)
® (ptimize for compatibility
Language

Show WINT TOOIBaT on selection

2 Kidee P : . .
Eace of Access Show Quick Analysis cptions on selection

Advanced Enable Live Preview O

Save and exit out of excel completely. Re-launch FMW FIR.

SUPPORT

Support: fmwsupport@psdrcs.com
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